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Gift Acceptance Policy

Purpose
							 is incorporated and chartered as a private 
			 under the laws of the State of 				.  The
			 was granted 501(c) (3) tax status by the Internal Revenue Service in February of 1964. The purpose of the Office of 			 Development is to assist 								 in obtaining public and private gift support and other resources to meet the needs of the 			.  Gifts to
							 meet the standards of deductible charitable contribution under IRS regulations. This policy is governed by the Board of Trustees of the 			, which has the power, authority, and obligation to set fundraising polices and to oversee its operation. The Office of 			 is the primary channel for all public and private gifts to the 			 from all sources - individuals, corporations, foundations, and organizations. To fulfill this mission, the Office of 			 is organized to support the solicitation, receipt and stewardship of charitable contributions for the benefit of the 			. 

Policy
This policy is designed to provide guidance to management, employees and board members of 								 that are involved in accepting gifts; to outside advisors who assist in the gift planning process; and to prospective donors who wish to make gifts to the 			. It enables the 			 to accept gifts from individuals, corporations, charitable foundations, and governmental or other public-sector entities in a manner that supports the purposes and activities of the 			 and permits consistency and transparency in documenting and honoring donor intent. 
The  			 shall accept all charitable contributions, provided such gifts are in conformity with this Gift Acceptance Policy.

Related Law & Policy:
a) IRS Publication 526 - Charitable Contributions 
b) CASE Statement of Ethics
c) Donor Bill of Rights 
d) CASE Reporting Standards and Management Guidelines for Educational Fundraising
e) Association of Professional Researchers for Development
f) Generally Accepted Accounting Principles (GAAP) as codified by the Financial Accounting Standards Board (FASB)

Responsibilities
The Office of			 recognizes its responsibility to ensure that gifts from public and private external sources are appropriate and further the mission of the 			; are legal; are from donors whose intents are charitable; are administered to protect donors' rights and wishes; and do not carry restrictions or conditions that may compromise the 
			 at any time.

The 			 cannot accept gifts that involve unlawful discrimination based upon race, religion, sex, age, national origin, color, handicap or any other basis prohibited by federal, state, and local laws and regulations nor can the 			 accept gifts which obligate it to violate any other applicable law or regulation or which violate the charter or mission of the 
			.

Ethics
The 			 will use reasonable effort to keep confidential all information about donors and prospective donors and further will adhere to the CASE Statement of Ethics and principles presented in the Donor Bill of Rights, which was created by the Association of Fundraising Professionals, the Association for Healthcare Philanthropy, the Council for Development and Support of Education (CASE) and the Giving Institute. All 			 staff are expected to act in a professional manner and treat donors with respect including the wishes of any donor offering anonymous support and will implement reasonable procedures to safeguard such donor’s identity.

Legal
Staff will inform prospective donors to seek their own legal or tax counsel and not provide, legal, tax or financial advice, and shall encourage prospective donors to discuss all charitable gift planning decisions with their own advisors before entering into any commitments to make gifts to the 			.  Staff may provide sample documents, gift scenarios, and widely recognized and available information about the benefits of charitable giving.

Confidentiality
The 			 will keep confidential all information about donors and prospective donors and further will adhere to the codes of ethics approved by the Association of Fundraising Professionals (AFP), the Council for the Development and Support of Education (CASE), the National Planned Giving Council (NPGC) and the American Association of Prospect Researchers (APRA).

Compliance
The 			will adhere to federal law, the Internal Revenue Service Code and its regulations, and State of 			statutes relating to charitable organizations and non-for-profit corporations. Gifts to the 			 are to be documented, and reported in accordance with established 			 policies and procedures. Gifts of a complex nature, e.g. personal property, real estate, intellectual property, hard to value stock or those that fall outside these guidelines will be reviewed by a Gift Acceptance Committee.

The stated purpose of the Gift Acceptance Committee is to review and evaluate gift arrangements that fall outside these guidelines and are valued at $		 or more or are determined by administration to potentially be a risk to the  			.  Membership on the Gift Acceptance Committee shall be comprised of the following: The President/CEO, the General Counsel, the Chief Financial Officer, the Chief Development Officer, the Chair of the Board of Trustees, the Chair of the Finance Committee, and the Chair of the Development Committee.  Others may be invited to serve temporarily or to offer expert testimony and advice to the Committee as determined by the asset being contributed.  The Vice President of Development shall convene meetings of this Committee as necessary. 

The GAC may be convened by the appointed chairperson, the Board of Trustees or the President of the 		 if a specific gift constitutes an exception to the standards to these guidelines or the gift has been challenged regarding its origin or scope. The GAC will review the information that has been presented by the administrators, faculty, and staff. If the information presented satisfactorily explains and resolves the issues at hand, the GAC may accept or reject the proposed gift in question. If the information presented does not satisfactorily resolve the issues at hand, then the GAC will either request additional information or decline/return the donation. The GAC will do its best to respond in a prompt and timely manner. 

The GAC shall be responsible for recommending and implementing all gift acceptance guidelines as directed or authorized by the President and the Board of Trustees. Additionally, the GAC shall convene periodically to review, approve, or decline certain gift plans and gifts of real or personal property in accordance with the approved 			 gift acceptance policies. All actions recommended by the GAC shall be reported to the 			 Development Committee.
Charitable Gift Types
Cash and Cash Equivalents 
All charitable gifts contributed in the form of cash, checks, money orders, electronic fund transfers, payroll deductions and credit card transactions are recorded and acknowledged in accordance with 			 policy and procedures and IRS regulations.

Publicly Traded Securities 
Gifts of publicly traded securities are based on the fair market value of the securities on the date of receipt. Publicly traded securities are valued, recorded, receipted and acknowledged in accordance with 			’s policy and procedures and IRS regulations. Securities are liquidated as soon as practicable by the 			’s broker unless otherwise directed by the president of the  			.

Non-Liquid Business Interests
Closely held or restricted securities, sole proprietorships, general or limited partnership interests, S corporation stock, and real estate investment trusts may be accepted as contributions only after review and approval by the Gift Acceptance Committee. Such gifts are valued, recorded, receipted, and acknowledged in accordance with 			 policy and procedures and IRS regulations.  The 			reserves the right to sell, exchange or otherwise dispose of donated business interests; however, the donor must be advised if it is the intent to sell the interest within three years of the date of gift as the amount of sale will be reported to the IRS as required by law.

Real Estate
Gifts of real estate are considered for acceptance on a case-by-case basis. Real estate may be contributed outright, through a bargain sale arrangement, or conveyed through a planned or charitable giving arrangement. The Gift Acceptance Committee will approve or decline a prospective gift of real estate based upon reviewing all recommendations. Real estate gifts are valued, recorded, receipted and acknowledged in accordance with 			 policy and procedures and IRS regulations.  The 			 reserves the right to sell, exchange or otherwise dispose of donated real estate; however, the donor must be advised if it is the intent to sell the property within three years of the date of gift as the amount of sale will be reported to the IRS as required by law.

Tangible Personal Property
[bookmark: _Hlk484679104]Gifts of tangible personal property (gifts-in-kind) with a value in excess of $		 require the approval of the Gift Acceptance Committee. Gifts-in-kind with a value less than $		  may be accepted with the approval of the VP of 			 Development under the advice and guidance of relevant 			leaders. Gifts of tangible personal property are generally gifted to the 			 to provide resources that will enhance programs. The 		 reserves the right to sell, exchange or otherwise dispose of donated personal property; however, the donor must be advised if it is the intent to sell the property within three years of the date of gift as the amount of sale will be reported to the IRS as required by law.  Gifts of tangible personal property received by the 			 are valued, recorded, receipted, and acknowledged in accordance with 			 policy and procedures and IRS regulations.

Bargain Sales
The 			 may consider entering into bargain sale arrangements with donors whereas the 			will purchase assets from the donor for an amount that is less than the appraised value of the asset.   It will be the intention of the 			 to liquidate those assets purchased as soon as practicably possible.  It is the responsibility of the donor to obtain their own qualified appraisal for tax purposes.  The 			will simply provide documentation to the donor stating the date of the execution of sale, the asset purchased and the purchase price.  The 			 may obtain its own appraisal of the 

assets to determine the financial viability of the transaction to the benefit of the 
			.

Gift Methods
Outright Gift
A voluntary and irrevocable transfer of cash, publicly traded securities, non-liquid business interests, real estate or tangible personal property without the expectation of, or receipt of, direct economic benefit.

Matching Gift
Many companies have matching gift programs that will match employee donations to 50l(c)(3) organizations (foundation) or educational institutions 
(			).

Pledge
A promise to make a gift over a period of time or at a future date. The pledge agreement outlines the amount of the gift, any donor designations, and the anticipated payment date or dates. A pledge may be unconditional or conditional. A conditional pledge is a promise to give only if future and uncertain conditions are met i.e. challenge match. Donor imposed designations are not the same as conditions. A conditional pledge is considered a revocable agreement. Unconditional written pledges agreements are recorded for accounting purposes in accordance with generally accepted accounting standards as codified by FASB. All pledge types are recorded for recognition purposes in the fundraising database in accordance with Development and 			 policy and procedures.
[bookmark: _Hlk484679669]Pledges may be accepted for established 			 programs or purposes. The pledge payment schedule typically does not exceed 5 years. The Gift Acceptance Committee should review payment schedules exceeding 5 years. Pledges for new or not yet existing programs, or otherwise non-standard agreements exceeding $		 must be approved by the Gift Acceptance Committee.

Deferred (Planned) Gift
A gift which the 			 will receive at a future date (usually upon the death of the donor or beneficiary) or over a period of time. Deferred gifts include: bequests and retirement plan designations, life insurance policies, charitable gift annuities, charitable remainder trusts, charitable lead trusts and remainder interests in real property.  Such gifts will be documented with a gift agreement.
a) Bequests and Retirement Plan Designations
The 			 accepts charitable bequests and retirement plan distributions and may be listed as a beneficiary on the plan consistent with federal, state or local laws.  
b) Life Insurance Policies
The 			may be designated as life insurance beneficiary consistent with federal, state or local laws
c) Charitable Gift Annuities 
The office of			Development may promote and establish gift annuity contracts with donors in accordance with applicable federal law, IRS regulations and the laws and regulations of the State of 			. The minimum contribution to fund an immediate gift annuity contract or a deferred payment gift annuity contract will be established by the Gift Acceptance Committee and may be adjusted at its discretion. The President/CEO and the CFO of the _ must approve all gift annuity contracts. The distribution rates will conform to the published rates of the American Council of Gift Annuities (ACGA). The Gift Acceptance Committee must approve any deviation from the ACGA rates. Donations to establish charitable gift annuities will be valued, recorded, receipted and acknowledged in accordance with 
d) Policy and Procedures and IRS Regulations
See Appendix A for current levels of required funding.
e) Charitable Remainder Trusts 
The 				may be a beneficiary of a charitable trust.  The office of development may promote annuity trusts (CRAT) or charitable remainder unitrusts (CRUTS) to donors as gift plans and assist donors and their advisors with sample documents and gift scenarios.
f) Charitable Lead Trust 
			 Development may promote the use of charitable lead trusts (CLT) to donor as a gift plan.  The Office of Development may assist donors and their advisors with sample documents and gift scenarios.
g) Remainder Interest in Personal Residence or Farm
Development may solicit gifts of remainder interests in personal residences or farms if the donor or other life tenant agrees in writing to be responsible for all maintenance, insurance, taxes and other costs associated with the property during the life tenancy. Gifts with a retained life estate must conform to other 			 policies regarding gifts of real estate. The Gift Acceptance Committee must approve gifts of Real Estate considered to be a “Bargain Sale”. Gifts of remainder interests in personal residences or farms will be valued, recorded, receipted and acknowledged in accordance with Policies and procedures and IRS regulations.

Gifts Requiring an Obligation on the Part of the			
Board of Trustees approval will be required when a charitable gift is more than $		 and requires the 			 to obligate itself to create new or not yet existing programs or name an existing or new facility on campus.  This approval can be in advance in the form of an approved list of naming opportunities such as Appendix B.




Reporting
a) Fundraising: Annual and Campaign Reporting 
Total fundraising in support of the 			for gift credit is the total of all new outright gifts, matching gifts, pledge commitments, philanthropic grants and deferred gifts documented in writing during the reporting period. Verbal pledges or commitments will not be recorded in giving totals. The amount of actual charitable receipts is reported separately and is the sum of all cash and cash equivalents, marketable securities, real estate and tangible personal property received in the reporting period, including payments on pledges.
b) CASE Voluntary Support of Education (VSE) Survey
The CASE Reporting Standards and Management Guidelines for Educational Fundraising govern the management and reporting of gifts for the annual CASE VSE Survey.
c) CASE Survey of Educational Fundraising Campaigns
The CASE Reporting Standards and Management Guidelines for Educational Fundraising govern the management and reporting of gifts for the CASE Survey of Educational Fundraising Campaigns.
d) 			 Financial Statements
All philanthropic activity is accounted for in accordance with GAAP as codified by the FASB.
e) 			 Gift Receipts
Gift receipts/acknowledgements are provided to donors for their tax preparation purposes and are prepared in accordance with IRS regulations. Additional letters of thanks may be generated in alternative formats.




Capital Gifts 
Capital gifts support construction, renovation or refurbishment of campus facilities. Such gifts help the 			 to provide excellent and up-to-date environments for teaching, learning, research, and community life.

Endowment Funds and Minimums
Endowment Funds 
Endowments may be designated by the donor for a restricted purpose in any school, college, department or program within the 			 and may be named in honor of donors or their designees. Endowments are governed by a written gift agreement executed by the original or lead donor and the 			. Endowment funds are invested and managed by the 			.

Endowment Minimums
Endowments require a minimum level of funding to be established. The Gift Acceptance Committee is authorized to update these amounts as necessary. See Appendix A for current levels of required funding.

Naming Opportunities 
Naming opportunities require a minimum level of funding to be established. The Gift Acceptance Committee is authorized to update these amounts, with approval from the Board of Trustees for amounts greater than $		. See Appendix B for current levels of required funding.

Compliance
Adherence to this policy is the responsibility of all 			staff involved in soliciting, documenting and accepting gifts. At each step in the drafting of a gift agreement, the pertinent staff (i.e. fundraisers, reviewers, signatories) will review the terms of each gift and strive to ensure that gifts are compliant with this policy, and all IRS regulations.

Dates
Draft Date: 			
Effective Date: 			
Revised and Approved Date: 			
Date of Most Recent Review by Gift Acceptance Committee: 			

Timetable for Review and Revision
The Gift Acceptance Committee shall review this policy, related procedures and Appendix A and B at least biennially. 
Signature
Sample Gift Agreement
THIS AGREEMENT made and entered into this 		 day of 		, 20	, by and between
			, hereinafter referred to as the "Donor", and ABC Charity, a nonprofit corporation organized and located 		_, 		.
	







W I T N E S S E T H:

WHEREAS, the Donor has transferred and delivered to ABC Charity the cash or property set out on Schedule A of this document to be held, invested and reinvested by ABC Charity in the manner set forth herein; and

WHEREAS, ABC Charity has accepted the donation for the purposes and under the considerations hereinafter set forth;

NOW THEREFORE, in consideration of the premises and the mutual covenants hereinafter set forth, the parties do agree as follows:

a) The donation is transferred and delivered to ABC Charity for the purpose of establishing the 			 Fund (the "Endowment.") and is to become an asset of ABC Charity and to be governed by the Articles of Incorporation for ABC Charity, and By-Laws of that organization, as amended from time to time.
b) The original contribution and any and all additional gifts subsequently transferred to ABC Charity either by the Donor or other interested contributors shall be held, invested and reinvested in the manner hereinafter set forth in paragraph 6.  
c) The Donor requests that an annual distribution be made from the fund for the purposes described in paragraph 4.  The Board of Directors of ABC Charity in accordance with a general endowment spending policy of ABC Charity may set the amount of this annual distribution.  It is the intent of the Donor that the fund annually distribute a percentage of the annual market value of the fund (as determined by the Board of Directors), to include earned income and realized and unrealized gain, and that the corpus of the endowment will remain and grow in perpetuity.
d) The purpose of the Endowment is to [here insert the purposes for which the funds can be spent and specific programs if appropriate.]
e) Should ABC Charity lose its tax-exempt status as an organization described in Section 501(c)(3) of the Internal Revenue Code of 1986, as amended, (hereinafter the “Code”) and as an organization that is not a private foundation within the meaning of Section 509(a) of the Code, or otherwise cease to exist, the Board of Directors of ABC Charity shall distribute all assets remaining in the Endowment to its 501(c)(3) tax-exempt successor in interest so long as that successor is not a private foundation within the meaning of Section 509(a) of the Code to be used for the purposes outlined in paragraph 4.  Should the successor in interest lose its tax-exempt status described in Section 501(c)(3) of the Code and as an organization that is not a private foundation within the meaning of Section 509(a) of the Code or otherwise cease to exist, then all assets remaining in this fund shall be distributed outright to charitable organizations qualified as 501(c)(3) organizations under the Internal Revenue Code that have purposes as similar as possible to those purposes listed in paragraph 4.
f) Should the purpose for which this Endowment is established cease to exist, represent a need so that the Board of Directors are unable to find purposes for use of such funds, or become impractical or too difficult to administer, then the Board of Directors, by majority vote, shall have the power to redirect the funds held in this Endowment for a purpose or purposes as similar as possible to the original intent of the Donor. 
g) ABC Charity hereby accepts the property contributed to the Endowment and will hereafter invest it in accordance with the investment policies and procedures of ABC Charity.  ABC Charity in its sole discretion is authorized to sell, exchange, or otherwise dispose of any securities or other property held by it at any time hereunder and to deliver such instruments as may be required by either a transfer agent, exchange, or other entity affecting such transfer.  These assets may be pooled with other like assets in order to facilitate an orderly and cost effective management of assets for the organization.  In addition, assets held by ABC Charity may be transferred to a Foundation created to support ABC Charity and its programs (upon a vote of its Board of Directors) if such transfer facilitates an orderly and cost effective management of assets.  ABC Charity is authorized to use such methods as it deems necessary or advisable for the investment, sale, exchange, or transfer of any security held hereunder and to pay reasonable compensation and expenses in connection with the performance of said services.  ABC Charity shall have the sole power to determine its investment policies and procedures and to decide any and all questions in connection therewith.
h) ABC Charity may hire agents to provide investment advice, administrative management, and tax preparation as are reasonable and necessary to carry out its duties.  Fees and expenses for these services shall be charged first against the income of the Endowment, and then the fund principal on a pro-rata basis against all funds held in ABC Charity together with any necessary administrative costs of ABC Charity in managing these assets.
i) This Agreement shall be irrevocable and the Donor hereby expressly acknowledges that he/she shall have no right or power either alone or in conjunction with others and in whatever capacity to revoke or terminate this Agreement; provided, however, nothing herein contained shall be interpreted so as to prevent the Donor from making further contributions to this Endowment. 
j) Investment funds managed by ABC Charity are exempt from the registration requirements of the federal securities laws pursuant to the exemption for collective investment funds and similar funds maintained by charitable organizations under the Philanthropy Protection Act of 1995 (PL 104-62).  Information on the investment of those funds was provided to the Donor upon execution of this document.
k) This constitutes the full and complete agreement by and between the parties and all oral agreements and/or discussions are merged herein and are null and void to the extent that they are in conflict with the terms of this document.  In no event shall this Agreement be treated or interpreted as creating a separate trust.  No changes, alterations, additions, modifications, or qualifications shall be made or had in the terms, conditions, or provisions of any paragraph or item of this Agreement.  Nor shall any amendment, modification or alteration be permitted that would result in this Endowment being treated as a separate trust or that would affect the status of ABC Charity as an organization described in Section 501(c)(3) of the and as an organization which is not a private foundation within the meaning of Section 509(a) of the Code. 
l) This Agreement shall be governed by, and construed under, the laws of the State of 	.  Jurisdiction and venue for all purposes shall be in the appropriate County of the State of 	.
m) This Agreement is binding upon the parties hereto, their successors and assigns.

[bookmark: _GoBack]
IN TESTIMONY WHEREOF WITNESS the signatures of the parties hereto the day and year first above written.

			
"Donor"	Date
                                
ABC Charity				

BY:			
	Executive Director		Date
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